
 
 
 
 
 
 
 

THE COMMUNITY SPACE – INFORMATION PACK  
ROYAL EXCHANGE, KINGSTON 
 
 
Information Pack for Community Organisations 
 
 

- Overview of Royal Exchange 
 

o CGIs of the Development 
 

o Location Plans 
 

o Aerial of the site with Kingston Town Centre 
 

o Masterplan of Royal Exchange 
 

- Details of the Community Space 
 

o CGI of The Old Post Office Building 
 

o Plans of the Community Space 
 

o The Community Space Fit Out Specification  
 

- The Community Space Lease Terms (Annex 3 of Section 106 Agreement) 
 

- The Community Space Service Charge Estimates 
 

- The Community Space Suitability Criteria 
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THE COMMUNITY SPACE - FIT OUT SPECIFICATION 
ROYAL EXCHANGE, KINGSTON 
 
 
Fit Out Specification 
 
 

- The Community Space, in the Old Post Office Building, will be delivered by St George 
to the specification detailed in the ‘Community Space Fit Out Specification’ overleaf, 
which is enclosed within the Royal Exchange Section 106 Agreement.  
 

- The Fit Out Specification includes toilet facilities and a kitchenette within the demise of 
the Community Space. 
 

- In line with the Fit Out Specification and Building Regulations, a platform lift will be 
included within the demise of the Community Space. The Community Organisation will 
assume all costs and responsibility associated with the lift maintenance and insurance. 
  

- The Community Space will be unfurnished and the Community Organisation will be 
responsible for sourcing their own furniture and contents of the Community Space, 
beyond the Fit Out Specification. 
 

- It should be noted that the Old Post Office building is Grade II listed, in order to ensure 
that the special architectural and historic interest of the building is safeguarded. 
 

- Details of the building services, including hot water, cold water and electricity, will be 
provided to the Community Organisation in due course. 
 

- Telephone and data supply is to be negotiated directly between the Community 
Organisation and their service provider. St George is to be kept informed and sign-off 
proposals. 

 











 
 
 
 
 
 
 

THE COMMUNITY SPACE - LEASE TERMS 
ROYAL EXCHANGE – S106 AGREEMENT, ANNEX 3 

 









 
 
 
 
 
 

THE COMMUNITY SPACE – SERVICE CHARGE ESTIMATIONS 
ROYAL EXCHANGE, KINGSTON 
 

Service Charge Estimations  
 
Estimated Service Charge:  £2.01 per square foot (c.£5,560 estimated annual cost) 
 
Size of the Community Space demise (first and second floors) 
 

First Floor Community Space Demise 165 m² GIA 1,776 ft² GIA 

Second Floor Community Space Demise 92 m²GIA 990 ft² GIA 

Total Community Space Demise 257 m²GIA 2,766 f² GIA 

Included within Service Charge estimates: 

Sitewide 
Costs 

Staff costs including Development Manager, Maintenance Operative, 
Security, and Uniforms, Management Office costs and insurance 

£0.75 

Estate Costs 

Including, computer equipment associated with running Estate systems, 

Estate vehicle insurance, communal Estate electricity supply, Waste 

Management, Door Entry systems, Estate General Maintenance, CCTV 

maintenance, Pest Control, Estate Accountancy Fees, Health & Safety Costs, 

Estate reserves.   

£0.40 

The Old 
Post Office 
Costs 

Building Insurance £0.61 

Communal electricity supply £0.02 

Communal water supply £0.04 

Communal area cleaning £0.08 

General communal maintenance £0.06 

Contribution to reserves (non-annual expenditure) £0.04 

Management Fees £0.01 

 TOTAL £2.01 

Excluded from Service Charge estimates: 

Sitewide Concierge Costs  - 

The Old 
Post Office 
Costs 

External window and façade cleaning – albeit we are obtaining quote for 
a reduced window cleaning service (x2 visits a year), to provide as an option 

- 

Lift Maintenance and Insurance - 

Community 
Space 

Building Services, including hot water, cold water and electricity 
supply 

- 

Cleaning and maintenance within Community Space demise - 

 

Lift Maintenance & Insurance  

A platform lift and shaft will be included within the demise of the Community Space. The Community 

Organisation will assume all costs and responsibility associated with the lift maintenance and 

insurance, separate from Service Charge. 

Building Services  

Anticipated costs of building services, such as hot water, cold water and electricity are not included 

within the estimated service charge costs detailed above. These will be shared with the incoming 

Community Organisation in due course, and will be payable separate to Service Charge.  



 
 
 
 
 
 
 

THE COMMUNITY SPACE – SUITABILITY CRITERIA  
ROYAL EXCHANGE, KINGSTON 

 

Community Organisations: Criteria 
 
Community Organisations will be considered if they meet the following definition: 
 
“A recognised local community organisation (not being a national charity) supporting the 
community in the Royal Borough of Kingston upon Thames”. 
 

Community Space: Use Class 

Class D1 only– as a community hall / space for community use to support the local area and 

those living in it. 

The following uses are strictly prohibited: 

- Rehabilitation Centre 

- Medical facility, clinic or analogous treatment facility or centre for distributing needles 

- Job centre 

- Use as or in connection with public worship or religious instruction 

- Use as or in connection with political organisations 

- Funeral Parlour 

- Disco or nightclub 

- Bingo Hall 

- Bowling Alley 

 


